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Center Emergency Plan  
(Reminder: Fire drills shall be practiced monthly. In addition, one other aspect of the emergency plan 
shall be practiced every other month.) 

OAR 414-300-0170(3)(a)(A-I) requires that you have a written plan for handling emergencies, including but not limited to: 

Fire:  

Floods: 

Earthquake: 
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Severe Storms: 

Landslides, Tsunami, etc: 

Acute illness of a child or staff: 

Man caused events such as violence at a child care facility: 
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Evacuation of the facility: 

The plan must also include:  

How the center will ensure that parents or the parent’s emergency contact can be reached in person: 

A designated alternative safe location in the event of an evacuation: 

How the center will inform parents where children will be located in the event of an evacuation and 
how children will be reunited with their families:  
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The location of an accessible file of emergency contact numbers for children and staff: 

Designation of staff members to take the emergency contact number file to the evacuation site in the 
event of an evacuation: 

Procedures to address the needs of individual children including infants and toddlers, children with 
special needs, and children with chronic medical conditions: 

Infant and Toddlers: 

Children with Special Needs and Chronic Medical Conditions: 
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An acceptable method to ensure that all children in attendance are accounted for: 

Procedures in the event that children must shelter in place or if the child care center must be locked 
down so that no one can enter or leave: 

Procedures for maintaining continuity of child care operations: 

Director Signature Date 

Director Print Name 


	Fire: Students and staff will follow evacuation procedures listed in evacuation plan of the facility.
	Floods: Staff will determine the level of safety to take immediate action, and then if safe, students and staff will follow evacuation procedures listed in evacuation plan of the facility. 
	Earthquake: Students and staff will follow procedures practiced in earthquake drills - seeking safety from falling objects by finding cover.  Post earthquake, staff will determine the level of safety to take action, and then if safe, students and staff will follow evacuation procedures listed in evacuation plan of the facility.  
	Severe Storms: Staff will determine the level of safety to take immediate action, and then if safe, students and staff will follow evacuation procedures listed in evacuation plan of the facility. 
	Landslides Tsumanis etc: Staff will determine the level of safety to take immediate action, and then if safe, students and staff will follow evacuation procedures listed in evacuation plan of the facility. 
	Acute illness of a child or staff: Illness of a child - the child will be assessed for immediate care needs.  Parents will be notified for pick-up.  Child will be kept in a safe, separate area under staff supervision until pick-up.

Illness of a staff - the staff will be assessed for immediate care needs.  Staff will be allowed to leave work until healthy.  Emergency contacts will be called if necessary.
	Man caused events such as violence at a child care facility: Staff will ensure that doors to the Club Plus room are locked, and then will shelter in place.  Post emergency, staff and students will follow law enforcement instructions.  Parents will be called for pick-up.
	Evacuation of the facility: Staff will move all students outside to Linus Pauling Middle School (LPMS) following either the internal evacuation path listed in the Club Plus room, or the external evacuation path, based on staff assessment of safety.
Once at LPMS, staff will take attendance from the daily roster.  If a student is missing, staff will contact Manager who is responsible to sweep the building, via walkie-talkie, and inform them of the missing student.  Manager will search and find missing student, and will escort them to LPMS.
Staff and students will wait until the "all-clear" signal is given before returning to the Club Plus room.
If staff and students are not able to return, parents will be called to pick up their child at LPMS, and staff will ensure standard check-out procedure is followed.    
	How the center will ensure that parents or the parents emergency contact can be reached in person: The Club Plus program uses a cloud-based registration system.  During registration, parents list their contact information, along with alternative emergency contact information.  Club Plus staff, teachers, and the program director have access to all contact information via cellular or wifi connection on cell phones,  tablets, or PC's.
	A designated alternative safe location in the event of an evacuation: Linus Pauling Middle School
	how children will be reunited with their families: Staff will access parent contact information via our cloud-based registration system.  Parents will be called and given instructions on where to meet staff and their child.
	The location of an accessible file of emergency contact numbers for children and staff: Emergency contact information for students is located on our cloud-based registration system.

Emergency contact information for staff is located on a web-based Google doc, and is access though a on-line Google browser like Chrome.
	event of an evacuation: Director and Head Teacher will have access to on-line emergency contact system.
	Infant and Toddlers: N/A
	Children with Special Needs and Chronic Medical Conditions: Special needs plan is created with parents - written and signed consent agreement.

Medical plan is created with parents with input from physicians (if necessary) - written and signed consent agreement.

Any medical or food allergies are listed on daily roster.
	An acceptable method to ensure that all children in attendance are accounted for: Staff have  printed daily roster, which includes all students expected at Club Plus that day, along with any medical or food allergies, and authorized pick-up names.  Roster stays with staff at all times.

Staff check-in students when the arrive at the program room noting time of arrival, and check-out students with parents signatures and time of departure at the end of the day.
	down so that no one can enter or leave: If staff and students must shelter in place or if their is a facility lock down - staff ensures doors to the Club Plus room are locked and students are in a safe place within the room.

Parents are notified as soon as the shelter in place or lock down ends.
	Procedures for maintaining continuity of child care operations: Monthly drills and practice logs.
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